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Sample
Information Sheet for the Research Participants
Suggestions for writing
	The language used in the document for consent and in other documents must be easy to understand.  Avoid using academic vocabulary and expressions.  If necessary, they should be provided with explanations.
	Do not use excerpts from the full research/thesis proposal to provide information for the research participants because the proposal is written in academic language.  It should be rewritten in language that people in general can understand.  The information should be arranged in a list and its contents should be adjusted so as to be in line with the research proposal submitted for review by the Committee.









Title of the research project…………………………………………………………..……………………………………………
Name of the principal researcher…………………………………….…………………….Position……………………...
Address (Office)…………………………………………………………………………………..……………………………………..
(Home)……………………………………………………………………………………………………………………………………….
Telephone (Office) …………………………Extension……………Telephone number……………………………… 
Mobile phone……………………………..………..e-mail…………………………………………………………….….……………
1. You are invited to take part in this research project.  Before you decide to join the project, it is necessary for you to understand why this research project is being conducted and what it involves.  Please take time to read the following information carefully.  If some statements are unclear, you may ask or require further information.
2. This research project aims to (please specify the research objectives but do not list them item by item); the benefit expected to be obtained from this research is (please specify the benefits to be obtained but do not list them item by item). The duration of the research period is (please specify; for example, 1 year from October 2019 to September 2020).
3. You are invited to take part in this research because (please specify; for example, you frequently use the internet); the total number of the research participants is (please specify; for example, 20 participants).
4. After you have decided to take part in this research project, the researcher would like to (interview you, ask you to express your opinions at a group meeting, ask you to answer questionnaires), about …. (please specify the issues of the interview, the group meeting and the questionnaires). The total time required for your participation is approximately…………….….minutes.  There are in total…………….…questions.
5. The researcher will ask for your permission to collect information (by recording your voice, taking photos and videos) at an interview, a focus group meeting and/or from the questionnaires. (The researcher is requested to specify that the information to be recorded is in accordance with his/her research). The researcher will destroy the information about you, together with other information, after the research is completed. (The research is requested to specify the research duration in terms of months and years and the method used for destroying the information.  If the researcher wants to keep it for further study or to maintain it as valuable academic information, he/she has to specify this in the letter of consent).

Note: Italics explain what the researcher should complete on the form.  

6. (Please specify the risks the research participants may encounter).  You may feel uneasy or somewhat unhappy with some questions and you have the right not to answer those questions.  This includes your right to withdraw from the research project at any moment without advance notification.  Your decision not to take part in or to withdraw from this research project will not affect you in anyway.
 7. Your personal information will be kept confidential and will not be revealed to the public as information about an individual. The research result will be reported collectively.  People who will have the right to access your information will be those who are involved with this research and the Research Ethics Review Committee for Research Involving Human Subjects only. 
8. This research will not cost you anything and you will be paid……………….…..for time spent/ travelling expenses/a souvenir or a reward. (Please clearly specify what this is.  If participants will not get paid, specify that there is no payment).
9. If you have any questions, at all times please make further inquiries by contacting the researcher.  If the researcher has further information that may benefit or damage the research, he/she will let you know as quickly as possible so as to enable you to decide whether you still want to take part in the research.  (This part does not have to be specified if the participants provide answers to the questionnaire only once and it is not possible to contact the research sampling population/participants again).
10. Please specify the following statements, If you are not treated in accordance with the aforementioned information, you will be able to file a complaint to the Research Ethics Review Committee for Research Involving Human Subjects: The Second Allied Academic Group in Social Sciences, Humanities and Fine and Applied Arts, Chulalongkorn University, Chamchuri  Building, Room 114, Phayathai Road, Wang Mai Sub-district, Pathum Wan District, Bangkok 10330, Telephone number 0 02218 3210-11, e-mail: curec2.ch1@chula.ac.th. 


	    ………………………………………………….                                                                   ………………………………………………
	     (…………………………………….………….)                                          (……………………………………………..)
	         Principal researcher			         Thesis advisor
	              …………/…………../…………                                                                                 ……………/……………./…………….

Note: Italics explain what the researcher has to fill in on the form.
Suggestions: 1. An application which is presented clearly, correctly, completely and neatly, will be beneficial to you because this will save your and the officials’ time and it will also prevent repeated corrections from being required, which may cause the documents to be sent back and forth.
                    2.  Please use appropriate pronouns to refer to the research participants. 
